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Lesson 7.1 Summary 

 

Familiarize students with the importance of keeping personal records organized 

 

Lesson 7.1 Objectives 

 

1. Explain methods of organizing personal records and documents 

2. Explain journaling for personal reasons 

3. Have students demonstrate an understanding of personal record keeping 

 

Lesson 7.1 Resources 

 

1. PowerPoint 7.1: Personal Record Keeping 

 

Lesson 7.1 Instructor Self-Reflection 

 

1. Do you use a personal filing method to stay organized? 

2. Have you ever experimented with journaling your private thoughts to stay 

focused? 

3. Have you ever blogged? Do you prefer blogging or journaling? Why? 

4. What other methods do you use to maintain organization and focus? 

 

Lesson 7.1 In-Class Activities 

 

 Capture Student Attention: 

 

Ask students if they are aware that if the IRS audits them, they must 

provide 7 years of tax documentation and financial records. Ask how 

many would be able to provide this documentation.  Ask students what 

methods of organization they currently use. 

 

 Outline for Lecture: 

 

1. Explain personal record keeping methods 

2. Give examples of organizing records  

3. Explain how journaling/blogging your private thoughts will help to 

keep your mind focused 

4. Explain and discuss Social Networking Sites 

 

Terminal Learning Activities 

 

1. Assign students to use their class journals as a personal journaling 

experience everyday for one week. At the end of the week, have the 

students write a brief review of the experience and whether they felt it 

kept them more focused. 
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2. As a class, discuss what the pros and cons would be of Internet 

blogging. How can they ensure they do not drive an employer away 

with what they post on their blogs? 

3. Ask students to write a brief opinion essay on Social Networking Sites. 

Each student must take a position either for or against SNS and 

support their opinion with real examples from a site. 


