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Lesson 7.3 Summary 

 

Discuss with students what types of note taking and documentation they will encounter in 

their professional lives 

 

Lesson 7.3 Objectives 

 

1. Explain using note taking during meetings and projects 

2. Explain writing about your career field for promotion and career advancement 

3. Define professional social networking sites 

4. Have students demonstrate an understanding of using documentation in your 

professional life 

 

Lesson 7.3 Resources 

 

1. PowerPoint 7.3: Getting it “Write” in Your Professional Life 

 

Lesson 7.3 Instructor Self-Reflection 

 

1. How has successful note taking helped you on a career project? 

2. Have you ever belonged to a professional social network site? Did you find any 

jobs or freelance positions from being a member of an SNS? 

3. Have you been published in your field? 

 

Lesson 7.3 In-Class Activities 

 

 Capture Student Attention: 

 

Using a professional journal from your specific field of expertise, share 

with the class an article you find to be interesting as an example of 

professional writing. If you have been published in your field, use 

something you wrote and discuss how it benefitted your career. 

 

 Outline for Lecture: 

 

1. Explain the uses of note taking and documentation for career purposes  

2. Explain the difference between personal and professional social 

network sites and how to keep them separate 

3. Discuss the purposes of professional writing and how people can 

advance their careers through this activity 

 

Terminal Learning Activities 
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1. Ask your students to find an article written on their career choice and 

write a summary. How do you think writing about their career could 

be helpful? 

2. Now, have your students write an imaginary professional magazine 

article covering the career field they are interested in, modeled on the 

magazine article they reviewed in activity 1. 

3. Assign students to visit and review the following SNS: Facebook.com, 

LinkedIn.com, and MySpace.com. Record in class journals which sites 

they feel would be most beneficial from a professional standpoint. 
 


