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 ►►Are you  puzzled? 

   4. What method was loosely developed around 
psychologist Abraham Maslow’s hierarchy of 
needs?

    7. Because some of the categories of needs will 
be more important than others, you will have to 
____.

   8. What day should you create a master schedule 
for the week?

   9. To achieve results, you must focus on the task 
at hand and stick to it until it is ____.

13.  According to the Pareto Principle, how much of 
a result do you get with unfocused effort? (2 
words)

16. A description of a course that also lists the 
dates of major exams, assignments, and  
projects 

17.  Once you have created your activity-manage-
ment strategies, it’s time to incorporate ____.

18.  Managing ____, not time, is your goal.
19. If each portion is equally important, start with 

the ____ first. 

   1.  The third level of Maslow’s hierarchy of needs 
deals with love and what other need?

   2.  What app helps you organize your personal 
calendar?

   3.  Who said, “You can’t manage time; it just is”?
   4.    The first level of Maslow’s hierarchy of needs is 

made up of what kind of needs?
   5.  What type of needs deal with shopping, food 

preparation, clothing maintenance, housekeep-
ing, exercise, and sleep?

   6. What is the name of Gina Trapani’s blog?
10. The old saying is “jack of all trades, ____ of 

none.”
11.  Supervised professional work done with a 

company outside of the classroom as a part of a 
course or class

12.   Flexibility goes hand in hand with job ____.
14. Who said, “You will never ‘find’ time for any-

thing. If you want time, you must make it”?
15. Who developed the Pareto Principle?
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